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Organization/Institution Grant Application

Fiscal year June 1, 2012 to May 31, 2013
This grant application for the fiscal year 2012-13 must be postmarked no later than March 15, 2012 and mailed to the Marion Park Lewis Foundation, 1520 Commerce St. #116, Winchester, VA 22601.
MPLF grants are intended primarily for specific educational projects. Awards may not be used for administration, lobbying or capital expenses (i.e.: bricks and mortar.) Review the Organizational Application Guidelines before completing this application. Late/incomplete applications will not be considered.  Please download this application into a Word document and integrate your answers into the form. If you do not have access to a computer or the Internet, questions may be answered on a separate sheet of paper.

Name of Organization

                      
            Name of Person Completing the Application                                         

Complete Mailing Address 

Business Phone              Email Address                                                      Tax I.D. Number (EIN)

MPLF Grant Amount Requested
       Brief Project Description (e.g.: concert, interns, guest artists)
1. Describe program or project for which application is made:

2. How is this project educationally related?

3. Geographic area served:

4. Approximate number of participants to be served:

5. Dates for above (in fiscal year June 1, 2012 to May 31, 2013):_________________________

6. Total amount budgeted for above project $_________________ Please follow the format of the sample budget to provide breakdown of expenses and income sources. 
Sample Project Budget

A supplement to question 6

	Estimated Expenses

	Expense
	Description
	Budgeted
	Actual

(To be reported January 15)

	Honorarium for John Q. Conductor


	$1,000 for the first day, $500

for every day thereafter
	$2,500
	

	Travel Expenses
	Airfare
	$735
	

	
	Housing for 4 nights @ $65.00 per night   

	$260
	

	
	Meals @ $75.00 per day
	$300
	

	Music Scores
	8 copies of John Q.’s Music score @ $5.50 = $44 

3 octavo scores for 258 members of four choirs based on $1.50 per copy (less 10% discount) = $1,043


	$1,087
	

	Marketing Expenses (i.e., printing programs, flyers, mailings)

	
	$1,000
	

	Harpist for Concert
	
	$500
	

	Fee for auditorium space, maintenance, and security
	
	    $500
	

	Total Expenses

(insert this amount in Question 6)
	
	$6,882
	

	Estimated Income

	Pledge from Elm St. Church


	
	$500
	

	Pledge from Sally and Herbert Z. Fan
	
	$500
	

	Funds on hand

	
	$1,500
	

	Concert admission
	
	$1,000
	

	Donations at concert 
	
	$500
	

	MPL Grant if funded
	
	$2,000
	

	Remaining Funds Sought
	
	$2,882
	

	Total  Estimated Income
	
	$6,882
	


Income and expenses should agree. Please put the total amount of the budget in the appropriate blank in Question 6.

7. Mission statement or goal of institution/organization:

8. Brief statement of institution/organization accreditation or competence (years in operation, activities, personnel, etc.):

9. Have you received or made application for any other grants for above program/project?______  If so, where?

10. List instructors who will be involved with this program/project, and a brief description of their qualifications:

11. If this program is ongoing or being repeated, what have been the previous results?

12. If MPLF has funded your organization in the past 5 years, please include information regarding how the funds were used and the number of local residents/students who were involved.

13. Include with each copy of your application the following attachments:  Organization budget, project budget form, list of Board of Directors, 501(c)3 documentation. In addition, if you received an MPLF grant in 2011-12, please attach a copy of the completed progress report that was mailed to you last November.

Printed Name of Official 

Signature of Official                                               Date

Title                                   Organization/Institution                       

Name, Title and Phone Number of Person Completing this Application

Applicant Checklist

	General Applicant
	
	2011-12 Recipient (Reapplying)

	___Three application packets including:
	
	___Three application packets including:

	
	___Application
	
	
	___Application

	
	___Budgets (Organizational and Project)
	
	
	___Budgets (Organizational and Project)

	
	___Board of Directors
	
	
	___Board of Directors

	
	___501(c) documentation
	
	
	___501(c) documentation

	
	
	
	
	___Progress Report with updated Project Budget

	___Materials (single copy) (See Guidelines)
	
	___Materials (single copy) (See Guidelines)

	___Envelope and postage for materials return 

	
	___Envelope and postage for materials return 




