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Arts Education Grants For Fiscal Year June 1, 2012 – May 31, 2013
ORGANIZATION APPLICATION GUIDELINES

PURPOSE AND SCOPE OF THE FOUNDATION:  To promote education in the arts for residents of the Northern Shenandoah Valley, including the cities of Winchester and Harrisonburg and the counties of Frederick, Clarke, Warren, Shenandoah, Page and Rockingham in Virginia, and the counties of Jefferson and Berkeley in West Virginia. The area may be expanded or contracted by vote of the directors according to the availability of funding and suitable projects of applicants.

FUNDING: Awards will be made to registered non-profit organizations for specific educational projects that actively engage participants to develop their artistic skills or provide a unique enhancement of the arts experience within the community. Awards may not be used for administration, lobbying, or capital expenses (i.e. bricks and mortar).  Any requests for changes in funding distribution must be approved in advance. There will be no funding for an artistic organization or institution that is primarily supported by public funds. Requests for funding to redistribute as scholarships cannot be considered; individuals should apply to MPLF directly for funding. Receipt of other grants does not preclude an institution from applying for an MPLF grant.

Decisions of the Review Panel are at their discretion and are final.

WHAT TO SUBMIT: Applications should be assembled into three (3) packets with all of the requested information. Each packet should contain an application, budgets, additional attachments as described below and progress report (if reapplying.)  Please do not use folders, notebooks or other bindings for the applications or attachments; they should be stapled or securely clipped. Materials (as described below) may be placed in a large envelope or binder as appropriate.

· Application: Using the website, please download the application into a Word document.  Please integrate your answers into the form and print 3 copies for submission. If at all possible, please keep the format in its original form (font, margins, etc.) Applications and other printed materials become the property of MPLF. 
· Organizational and Project Budgets: Each budget should be balanced with expenses equaling income. If possible, the organizational budget should reflect the time frame of the grant request. If this future budget is not available, then the most current organizational budget should be attached. Organizational and project budgets should reflect “hoped for” income from MPLF as well as actual MPLF income where appropriate. A sample project budget is included in the application. Please modify the project budget to fit your organization.
· Additional Attachments: Each copy of the application should have the following attachments: list of Board of Directors and your 501(c)3 documentation. If an MPLF grant was received for 2011-2012, the Progress Report (with the updated Project Budget) mailed to the organization in November should be included.
· Materials: Organizations are encouraged to submit SINGLE copies of materials that will support the grant request. Examples include programs, promotional materials, newspaper clippings, user survey results, letters of support, photographs, CDs, or artistic renderings of proposed projects. If applicants desire the return of the materials, a self-addressed, stamped envelope with appropriate postage must be included with this application.
Applications should be postmarked no later than March 15, 2012 and mailed to Marion Park Lewis Foundation, 1520 Commerce Street #116, Winchester, VA 22601.  Incomplete or late applications will not be considered. The awards will be announced by June 1, 2012. In November, grant recipients will receive a Progress Report Form to complete and submit to the Grant Administrator by January 15th, stating that the funds were used in the manner stipulated on the application. This report should include an updated Project Budget.
It is appropriate to acknowledge the Marion Park Lewis Foundation as a contributor to this project in your publicity and printed materials.

Questions are welcomed and most efficiently answered via email (info@mplf-arts.org) or you may write the MPLF Administrator, Delores Gordon, at the above address. 

